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SECTION 1 
GENERAL INFORMATION 

 
Issuing Office 
The Ann Arbor Downtown Development Authority (DDA) issued this Request for 
Proposals. All contact regarding this RFP should be directed to: 

 
Jada Hahlbrock, DDA Manager of Parking Services 
Ann Arbor Downtown Development Authority 
150 South Fifth Avenue, Suite 301 
Ann Arbor, Michigan 48104 
Email: jhahlbrock@a2dda.org 

 
 
Introduction 
The Ann Arbor Downtown Development Authority (DDA) is seeking qualified 
consultant firms or teams to share best practice, conduct research, perform analysis, 
and develop recommendations for a  Downtown Ann Arbor Curb Management 
Assessment and Toolkit. 

 
 
About the DDA 
DDAs were created by the State of Michigan as a tool to counteract central city decline 
and ensure that the heart of our cities and regions receive careful stewardship and long- 
term consideration. The Ann Arbor DDA is a public entity created in 1982 with the 
mission of undertaking public improvements that have the greatest impact in 
strengthening the downtown area and attracting new private investments. The DDA 
District consists of 67 blocks in downtown Ann Arbor, MI. 

 
The DDA has a contract with the City of Ann Arbor to manage the public parking 
system including public structures, public surface lots, and the curb space within a 
designated DDA parking area.  (See attachment B for a map of the DDA district and 
parking area.) DDA staff manage parking policy, projects and capital repairs, while the 
management of day-to-day operations is handled by the DDA’s contracted operator, 
Republic Parking.  Twenty percent of parking revenues are transferred to the City for 
support of general fund activities. Parking enforcement is the responsibility of the City 
of Ann Arbor Community Standards Department.  Alongside its management of the 
public parking system, the DDA takes on infrastructure projects within downtown streets 
and right of ways, ranging from large transformative streetscape improvements to 
smaller bike parking installations and trip hazard repairs. The work of the DDA is done 
by a small staff and a volunteer Board of twelve citizens, appointed by the Mayor and 
City Council. The majority of Board Members are downtown residents, employees, or 
business owners. 

 
 
Project Background & Scope 
In 2015, the DDA and City of Ann Arbor collaborated to create the Ann Arbor 
Downtown Street Design Manual. This Manual set shared goals, design parameters, 
and specifications for downtown street projects.  

 

mailto:amiller@a2dda.org
https://www.a2dda.org/wp-content/uploads/2020/11/A2DDA_StreetDesignManual10.28.15.pdf
https://www.a2dda.org/wp-content/uploads/2020/11/A2DDA_StreetDesignManual10.28.15.pdf
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After completion of the Manual, the Ann Arbor DDA Board prioritized capital projects 
and began implementation. The DDA has recently completed or has in progress the 
following safety and streetscape projects: 

• S University 
• 5th & Detroit 
• William Street- Protected Bikeway (included reallocating the curbside use from 

parking to a two-way bikeway) 
• Huron 
• First, Ashley -one-way to two-way traffic restoration and a protected Bikeway 

(included reallocating the curbside use from parking to a two-way bikeway) 
• Division Street - Protected Bikeway (includes reallocating the curbside use from 

parking to a two-way bikeway in some locations of project area) 
 
As the DDA has undertaken these projects we have worked to balance competing 
demands for curb space.  Traditional allocations for vehicle parking and large truck 
loading, have given way to spaces for bikes, busses, smaller delivery zones, and 
passenger loading.  While we have made progress, we understand that the changing 
nature of how people and goods get to and from downtown is evolving quickly and we 
need a toolkit to manage the curb space as the important public asset it is. COVID-19 
and impacts to restaurant and retailer occupancy and service models have only 
hastened the need for a toolkit to ensure we can respond quickly, equitably, and 
consistently as requests and needs change.   
 
The toolkit must be both value-driven and practical; recommendations will need to be 
thoroughly vetted to allow for rapid implementation in downtown Ann Arbor. The toolkit 
should aim to improve access, while reducing conflicts between trucks, busses, vehicles, 
cyclists, and pedestrians.  Recommendations must reflect the values established 
through the DDA’s People-Friendly Streets Projects, with an emphasis on access, 
equity, and a vibrant downtown.   
 
It is our expectation that the scope of work for the curb management study will include 
the following: 

• Inventory, mapping, and analysis of the existing curb uses, both legal and illegal 
o The DDA will provide a baseline inventory of parking spaces in GIS 
o The consultant will work with key stakeholders to gather information and 

records on the past use and practices of the curbside   
o The consultant will observe, collect, and compile existing curb use and 

practices for select downtown areas. 
• A summary of curbside use relative to the DDA values (see project approach 

below) 
• Review and summarize existing parking policies from Michigan Uniform Traffic 

Code, zoning ordinances, private use permitting through the city, and parking 
enforcement. 

• Coordination and facilitation of public outreach, conducted in a complementary 
and collaborative manner with ongoing public engagement related to current 
DDA design projects on State Street, Division Street, Fourth Avenue, and 
Miller/Catherine. 

• Presentations to DDA Board and other appropriate groups and commissions 
• Implementation and monitoring of curb pilots to test the efficacy of 
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recommendations under consideration. 
• Development of a tool kit for prioritizing equitable access and movement of 

goods and people through downtown 
o Other efforts have informed curbside uses for bike lanes and transit 

stops-  toolkit solutions should seek to complement these efforts. Given 
the time and care that has gone into these other efforts, the DDA 
anticipates that vehicular uses and policies (parking, commercial loading, 
passenger drop-off, etc.) will be the focus of this toolkit effort. 

• Identification of needed DDA or City policy revisions & corresponding draft 
policies. 

o The need for an updated policy to guide the ratio and locations of 
accessible parking is a high priority. 

• Pricing and prioritization recommendations in alignment with DDA values  
o The DDA anticipates that more on-street pay-by-space parking will be 

replaced with flexible loading and passenger uses. The DDA is interested 
in reflecting the value of the curb space and monetizing where feasible, 
based on our values. 

• Recording the recommendations of the study in a concise, accessible and 
graphically rich document suitable for web-based posting and access.   

 
Must coordinate with the following efforts currently underway: 

• Revision of the Downtown Street Design Manual 
• DDA People-Friendly Streets Projects 
• City of Ann Arbor Transportation Plan 

 
Given the range of topics outlined in work scope, project teams should expect to 
emphasize different skill sets from a variety of  project types and across project 
phases.  For example, expertise is needed in both best practice around vibrant urban 
spaces, as well as expertise in parking implementation and operational/enforcement 
considerations.  The DDA understands that this may best be accomplished by a multi-
firm team.    
 

 
Project Approach 
The values established for the DDA’s People-Friendly Streets Projects will guide this effort 
as well: 

• Safe, comfortable downtown streets 
• Equitable, just access for all people 
• Affordable and inclusive community 
• Vibrant and thriving local economy 
• Responsible design and implementation 
• Connected community with streets as civic space 

 
Close coordination with staff from the DDA, Transportation, Engineering, and Police Units 
will be essential to success. As will engagement with merchant associations, service 
providers, and City Boards and Commissions including the DDA Board, Transportation 
Commission, and Commission on Disability. The DDA has established an excellent 
working relationship with these organizations and anticipates willing and meaningful 
collaboration between the consultant team, the DDA, and these key stakeholders.  The 
consultant team will be responsible for project management and coordination, with 

https://www.a2dda.org/wp-content/uploads/2020/11/A2DDA_StreetDesignManual10.28.15.pdf
https://www.peoplefriendlystreets.org/new-projects/
https://www.a2gov.org/departments/engineering/Pages/Ann-Arbor-Moving-Together-Towards-Vision-Zero.aspx
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direction and final approval from DDA staff.  
 
Project Timeline 
Consultant involvement beginning winter 2021/2022.  It is expected that consultant be 
flexible as far as project timing given that curb use continues to be impacted greatly by 
COVID-19.  DDA anticipates that this work may be undertaken using a multi-phase 
approach that takes these impacts, logistics, and workload into consideration.   
 

 
Anticipated Schedule for Selection 
RFP released - October 15, 2021 
Mandatory pre-submittal meeting – October 21, 2021 2:00 pm EST (virtual) 
Questions due – October 25, 2021 4:00 pm EST 
Addendum posted – October 29, 2021         
RFP response deadline – November 15, 2021 4:00 pm EST                
Interview notification - November 22, 2021 
Interviews -  December 9, 2021 
Anticipated consultant selection – December 2021/January 2022  

 
The schedule above is subject to change at the DDA’s discretion.  
 
Proposals and Clarifications 
All Proposals are due and must be delivered electronically as specified on or before 
November 15, 2021 at 4:00 p.m. (EST).  All proposals become the property of the DDA 
whether awarded or rejected. 
 
The DDA will not be liable to any Proposer for any unforeseen circumstances or delivery 
delays.  Additional time will not be granted to a single proposer; however, additional time 
may be granted to all Proposers when the DDA determines that circumstances warrant it. 
 
Each Proposer must submit via email one PDF file with the firm name in the document 
name. 
 
Email subject line should include “Curb Management RFP Response” and firm name.  
DDA staff will reply to sender confirming receipt of email and file. 
 
Submissions should be emailed to Jada Hahlbrock at jhahlbrock@a2dda.org 

 
All information as submitted is subject to disclosure under the provisions of Public Act 
No. 442 of 1976, as amended (known as the Freedom of Information Act).   Proposal 
contents will not be deemed proprietary information, and individuals who submit 
qualifications will be provided opportunities to review other proposlas if requested.   The 
DDA accepts no financial responsibility for costs incurred by any Proposer responding to 
this RFP. By responding to this RFP the Proposer agrees to hold the DDA harmless in 
connection with the release of any information contained in its proposal. 

 
Should any prospective Proposer be in doubt as to the true meaning of any portion of 
this RFP, or should the Proposer find any ambiguity, inconsistency, or omission 
therein, the Proposer shall make a written request for an official interpretation or 
correction. All questions concerning the solicitation and specifications shall be 

mailto:jhahlbrock@a2dda.org
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submitted in writing via e-mail to jhahlbrock@a2dda.org by October 25, 2021, 4:00 
p.m. EST.  A single email response will be provided along with notes from the pre-
submittal meeting by the DDA to all Proposers who expressed interest by October 
29, 2021, as well as posted to the DDA website. 

 
 
Selection Process 
A committee made up of  DDA staff and perhaps others will review RFP submissions 
and decide which Proposer(s), if any, will be invited for interviews. The criteria used 
in the RFP evaluation will include, but will not necessarily be limited to the following: 

 
 Project understanding 
 Experience of the firm(s), and more explicitly the experience of specific staff 

assigned to the project with analysis, best practices, and 
implementation working on similar projects 

 Experience of the specific staff in a variety of focus areas related to downtown 
curbside management and parking including: 
• Non-motorized and Complete Streets design 
• ADA and accessible parking standards 
• Dynamic commercial and passenger loading management 
• Parking operations 
• Parking enforcement 
• Value-driven curbside policy creation, including monetization 
• Flexible street design that allows for multiple uses beyond traffic movement 
• Policies and/or fees for parking meter removals 
• Parking management technologies relative to their use in implementing the 

recommendations of the plan 
 Experience creating curbside management toolkits in dynamic downtowns 
 Experience with community outreach and engagement through face-to-face 

workshops and meetings, web-based engagement, and hybrid approaches that 
integrate both. The consultant should also be able to demonstrate the ability to 
work with diverse stakeholder groups and effectively communicate technical 
information to a lay audience 

 Experience with the State of Michigan and City of Ann Arbor standards and   
 processes 
 Proven ability of the team to work as an integrated unit across firms or disciplines 

(design, engineering, outreach, etc.) and with client staff 
 
 
 
Pre-Proposal Meeting 
There will be a mandatory pre-proposal meeting held virtually at 9:00 a.m. on October 
21, 2021.  No later than October 20, 2021 Proposers must RSVP via email to 
jhahlbrock@a2dda.org their intent to attend and request meeting invite.  
 
 
Interview Process 
If selected for additional consideration,  Proposer(s) will be invited for interviews and 
given the opportunity to discuss in more detail their qualifications and past experiences. 

 

mailto:jhahlbrock@a2dda.org
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The interview shall consist of a presentation of approximately fifteen (15) minutes by the 
Submitter, including the person who will be the project manager, followed by 
approximately forty five (45) minutes for questions and answers. Audiovisual aids may 
be used. Following the interview, additional information may be requested.  At this time 
it is expected that interviews will be held virtually. 
 
Following the interview, the DDA will seek to negotiate a mutually acceptable 
agreement with the highest ranked Proposer. If the agreement is mutually agreeable, 
the selected Proposer will be asked to sign a professional services agreement (PSA) in 
the same format as Attachment A. Please be advised that the DDA will not modify the 
language contained in the PSA. In the case that a mutually acceptable agreement 
cannot be reached, the DDA may commence negotiations with the second highest 
qualified Proposer. 

 
Reservation of Rights 
The DDA reserves the right to accept any Proposal, to reject any or all Proposals, to 
waive irregularities and/or informalities in any Proposal and to make the award in any 
manner the DDA believes to be in its best interest. 
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SECTION 2 
RFP SUBMITTAL REQUIREMENTS 

A. Firm Identification and Statement of Understanding. (10%)
 State the full name, address, telephone number, and web site address of the

(lead) firm and the address of any local branches or offices whose staff will be
used in the project.

 Indicate whether you operate as an individual, partnership or corporation. If a
joint venture is contemplated, state the names and addresses of the other firms
involved.  If subcontractors are to be used, they must be identified in the same
way.

 Provide the name, title, address, email, and telephone number of the individual
to whom correspondence and other contacts should be directed during the
consultant selection process.

 Provide the name, title, address, email, and telephone number of the individual
who will negotiate with the DDA and who can contractually bind the proposer’s
firm.

 Statement of Understanding.  State your understanding of the project, your
proposed approach to the assignment, and your firm’s role in accomplishing
those tasks. Indicate what tasks you would typically require the client (DDA) to
provide.

B. Technical and Management Approach. (30%)
 Include the names and positions of all staff proposed and sub-consultants.

Designate who will be the Principal, who will be the Project Manager in charge
of the project, and who will be the DDA’s contact throughout the project.

 Provide the qualifications, experience, and project responsibilities of the team
members assigned to this project.

 Briefly address how the efforts of each of the team members will be
coordinated. If the work is to be shared among firms and offices at different
locations, indicate what work is to be performed in each office.

 Proposals must discuss workload for all key team members, indicating their
expected availability and the percentage of their time that will be devoted to the
project.

⋅ Project Schedule. Indicate your team’s capacity to commit to an early 2022 
start and ability to work together as a unified team through project completion. 

C. Previous Experience. Provide detailed information about previous projects of this
nature, with an emphasis on the experience of the staff members involved. (30%)
 Provide examples for four or more similar projects.
 Include information on project scope, staff involved, proposed and actual

schedule, and original budget and final cost.
 Convey how the project demonstrates alignment with DDA project approach

and goals.
 Outline outreach approach, including the types of outreach tools and extent

used
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 Include names, phone numbers, and email addresses for client contacts.

D. Proposed Work Plan. Provide detailed and comprehensive description of how the
Proposer intends to provide the services requested in this RFP. (20%)
This description shall include, but not be limited to the following-
⋅ How the project would be managed and scheduled 
⋅ Anticipated phases or components of the project 
⋅ How and when data and materials will be delivered to the DDA 
⋅ The Proposers general philosophy in regards to providing the requested services 

E. Fee Proposal. (10%)
⋅ Fee proposals are to include the names, title, hourly rates, overhead factors, and 

any other details, including hours of effort for each team member by task, by which 
the overall and project element costs have been derived.  

⋅ The fee quotation is to relate in detail to each item of  the  proposed work plan. 
Proposer shall be capable of justifying the details of the fee proposal relative to 
personnel costs, overhead, how the overhead rate is derived, material and time. 

⋅ Bottom line total should include the total estimated cost for the project when it is 
100% complete.  

⋅ This total may be adjusted after negotiations with the DDA and prior to signing a 
formal contract, if justified.  
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Attachment A- Professional Services Agreement 
AGREEMENT BETWEEN 

 
AND THE ANN ARBOR DDA 

FOR PROFESSIONAL SERVICES 
 

The Ann Arbor DDA, a Michigan municipal corporation, having its offices at 150 S. Fifth Ave., Ann Arbor, 
Michigan 48104 ("DDA"), and    
  (“Firm”) a(n)    

 
(State where organized) (Partnership, Sole Proprietorship, or Corporation) 
with its address at       
agree as follows on this  day of  , 2021. 

 

The Firm agrees to provide professional services to the DDA under the following terms and conditions: 
 

I.        DEFINITIONS 
 

Contract Administrator means Jada Hahlbrock, acting personally or through any appropriate staff member. 
 

Deliverables means all Data, Plans, Reports, Recommendations, and other materials developed for or delivered 
to DDA by Firm under this Agreement. 

 
Project means Parking Consulting Services for Parking Operator Contract and Bid Process. 

 
II. DURATION 

 
This Agreement shall become effective on  , 2021, and shall conclude by  . 

 
III. SERVICES 

 
A. The Firm agrees to provide parking consulting services ("Services") in connection with the 

Project as described in Exhibit A (DDA RFP document). The DDA retains the right to make 
changes to the quantities of service within the general scope of the Agreement at any time by a 
written order. If the changes add to or deduct from the extent of the services, the contract sum 
shall be adjusted accordingly. All such changes shall be executed under the conditions of the 
original Agreement. 

SAMPLE
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B. Quality of Services under this Agreement shall be of the level of professional quality performed 
by experts regularly rendering this type of service. Determination of acceptable quality shall be 
made solely by the Contract Administrator. 

 
C. The Firm shall perform its Services for the Project in compliance with all statutory, regulatory, 

and contractual requirements now or hereafter in effect as may be applicable to the rights and 
obligations set forth in the Agreement. 

 
D. The Firm may rely upon the accuracy of reports and surveys provided to it by the DDA except 

when defects should have been apparent to a reasonably competent professional or when it has 
actual notice of any defects in the reports and surveys. 

 
IV. COMPENSATION OF FIRM 

 
A. The Firm shall be paid the amount set forth in Exhibit B. Payment shall be made monthly, unless 

another payment term is specified in Exhibit B, following receipt of invoices submitted by the 
Firm, and approved by the Contract Administrator. 

 
B. The Firm will be compensated for Services performed in addition to the Services described in 

Exhibit A, only when those additional Services have received prior written approval of the 
Contract Administrator. Compensation will be on the basis of reasonable time spent and 
reasonable quantities of materials used, according to the schedule of rates in Exhibit B. The 
Contract Administrator shall be the sole arbitrator of what shall be considered “reasonable” 
under this provision. 

 
C. The Firm shall keep complete records of time spent and materials used on the Project so that the 

DDA may verify invoices submitted by the Firm. Such records shall be made available to the 
DDA upon request and submitted in summary form with each invoice. 

 
V. INSURANCE/INDEMNIFICATION 

 
A. The Firm shall procure and maintain during the life of this contract, such insurance policies, 

including those set forth below, as will protect itself and the Ann Arbor  DDA, and their officers, 
employees, and agents from all claims for bodily injuries, death or property damage which may 
arise under this contract; whether the acts were made by the Firm or by any subcontractor or 
anyone employed by them directly or indirectly. The following insurance policies are required: 

 
1. Professional Liability Insurance protecting the Firm and its employees in an amount not 

less than $1,000,000. 
 

2. Worker's Compensation Insurance in accordance with all applicable state and federal 
statutes. Further, Employers Liability Coverage shall be obtained in the following 
minimum amounts: 

SAMPLE
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Bodily Injury by Accident - $500,000 each accident 
Bodily Injury by Disease - $500,000 each employee 
Bodily Injury by Disease - $500,000 each policy limit 

 
3. Commercial General Liability Insurance equivalent to, as a minimum, Insurance 

Services Office form CG 00 01 07 98. The Ann Arbor DDA shall be added as additional 
insured. There shall be no added exclusions or limiting endorsements including, but not 
limited to: Products and Completed Operations, Explosion, Collapse and Underground 
Coverage or Pollution. Further, the following minimum limits of liability are required: 

 
$1,000,000 Each occurrence as respect Bodily Injury Liability or 

Property Damage Liability, or both combined 
$2,000,000 Per Job General Aggregate 
$1,000,000 Personal and Advertising Injury 

 
4. Motor Vehicle Liability Insurance, including Michigan No-Fault Coverages, equivalent 

to, as a minimum, Insurance Services Office form CA 00 01 07 97. Coverage shall 
include all owned vehicles, all non-owned vehicles and all hired vehicles. Further, the 
limits of liability shall be $1,000,000 for each occurrence as respects Bodily Injury 
Liability or Property Damage Liability, or both combined. 

 
5. Umbrella/Excess Liability Insurance shall be provided to apply in excess of the 

Commercial General Liability, Employers Liability and the Motor Vehicle coverage 
enumerated above, for each occurrence and for aggregate in the amount of $1,000,000. 

 
B. Insurance required under V.A.3 and V.A.4 of this contract shall be considered primary as 

respects any other valid or collectible insurance that the DDA may possess, including any self- 
insured retentions the DDA may have; and any other insurance the DDA does possess shall be 
considered excess insurance only and shall not be required to contribute with this insurance. 
Further, the Contractor agrees to waive any right of recovery by its insurer against the DDA. 

 

C. In the case of all contracts involving on-site work, the Firm shall provide to the DDA, before 
the commencement of any work under this contract, documentation demonstrating it has 
obtained the above-mentioned policies. Documentation must provide and demonstrate an 
unconditional 30 day written notice of cancellation in favor of the Ann Arbor DDA. Further, the 
documentation must explicitly state the following: 
(a) the policy number; name of insurance company; name and address of the agent or authorized 
representative; name and address of insured; project name; policy expiration date; and specific 
coverage amounts; (b) any deductibles or self-insured retentions which shall be approved by the 
DDA, in its sole discretion; (c) that the policy conforms to the requirements specified. An 
original certificate of insurance may be provided as an initial indication of the required 
insurance, provided that no later than 21 calendar days after commencement of any work the 
Firm supplies a copy of the endorsements required on the policies. Upon request, the Firm shall 
provide within 30 days a copy of the policy(ies) to the DDA. If any of the above coverages 
expire by their terms during the term of this contract, the Firm shall deliver proof of renewal 
and/or new policies to the Administering Service Area/Unit at least ten days prior to the 
expiration date. 

 
D. Any insurance provider of Firm shall be admitted and authorized to do business in the State of 

SAMPLE
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Michigan and shall carry and maintain a minimum rating assigned by A.M. Best & Company’s 
Key Rating Guide of “A-“ Overall and a minimum Financial Size Category of “V”. Insurance 
policies and certificates issued by non-admitted insurance companies are not acceptable unless 
approved in writing by the DDA. 

 
E. To the fullest extent permitted by law, for any loss not covered by insurance under this contract, 

the Firm shall indemnify, defend and hold the DDA, its officers, employees and agents harmless 
from all suits, claims, judgments and expenses including attorney's fees resulting or alleged to 
result, to its proportionate extent, from any negligent, grossly negligent, reckless and/or 
intentional wrongful or tortious acts or omissions by the Firm or its employees and agents 
occurring in the performance of this Agreement. 

 
 

VI. COMPLIANCE REQUIREMENTS 
 

A. Non-discrimination. The Firm agrees to comply with the nondiscrimination provisions of 
Chapter 112 of the Ann Arbor City Code. 

 
B. Living Wage. The Firm agrees to comply with the living wage provisions of Chapter 23 of the 

Ann Arbor City Code. 
 
 

VII. WARRANTIES BY THE FIRM 
 

A. The Firm warrants that the quality of its Services under this Agreement shall conform to the 
level of professional quality performed by experts regularly rendering this type of service. 

B. The Firm warrants that it has all the skills, experience, and professional licenses necessary to 
perform the Services specified in this Agreement. 
 

C. The Firm warrants that it has available, or will engage, at its own expense, sufficient trained 
employees to provide the Services specified in this Agreement. 

 
D. The Firm warrants that it is not, and shall not, become overdue or in default to the DDA or the 

City of Ann Arbor for any contract, debt, or any other obligation including real and personal 
property taxes. 

 
 

VIII. TERMINATION OF AGREEMENT 
 

A. If either party is in breach of this Agreement for a period of fifteen (15) days following receipt 
of notice from the non-breaching party with respect to a breach, the non-breaching party may 
pursue any remedies available to it against the breaching party under applicable law, including 
but not limited to, the right to terminate this Agreement without further notice. 

 
B. The DDA may terminate this Agreement if it decides not to proceed with the Project by notice 

pursuant to Article XI. If the Project is terminated for reasons other than the breach of the 
Agreement by the Firm, the Firm shall be compensated for reasonable time spent and reasonable 
quantities of materials used prior to notification of termination. 

SAMPLE
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C. Firm acknowledges that, if this Agreement extends for several fiscal years, continuation of this
Agreement is subject to appropriation of funds for this Project. If funds to enable the DDA to
effect continued payment under this Agreement are not appropriated or otherwise made
available, the DDA shall have the right to terminate this Agreement without penalty at the end
of the last period for which funds have been appropriated or otherwise made available by giving
written notice of termination to the Firm. The Contract Administrator shall give the Firm written
notice of such non-appropriation within thirty (30) days after it receives notice of such non- 
appropriation.

D. The remedies provided in this Agreement will be cumulative, and the assertion by a party of any
right or remedy will not preclude the assertion by such party of any other rights or the seeking
of any other remedies.

IX. OBLIGATIONS OF THE DDA

A. The DDA shall notify the Firm of any defects in the Services of which the Contract
Administrator has actual notice.

X. ASSIGNMENT

A. The Firm shall not subcontract or assign any portion of any right or obligation under this
Agreement without prior written consent from the DDA. Notwithstanding any consent by the
DDA to any assignment, Firm shall at all times remain bound to all warranties, certifications,
indemnifications, promises and performances, however described, as are required of it under
the Agreement unless specifically released from the requirement, in writing, by the DDA.

B. The Firm shall retain the right to pledge payment(s) due and payable under this Agreement to
third parties.

C. The Fee Schedule, as outlined in Exhibit B, is inclusive of the work of any and all authorized
Firms and  (primary service providers) acknowledges that it will be responsible
for the work of any Firms (sub Firm name) included in Exhibit B.

XI. NOTICE

All notices and submissions required under this Agreement shall be by personal delivery or by first- class mail, 
postage prepaid, to the address stated in this Agreement or such other address as either party may designate by 
prior written notice to the other. Notice shall be considered delivered under this Agreement when personally 
delivered to the Contract Administrator or placed in the U.S. mail, postage prepaid to the DDA, care of the 
Contract Administrator. 

XII. CHOICE OF LAW

SAMPLE
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This Agreement will be governed and controlled in all respects by the laws of the State of Michigan, including 
interpretation, enforceability, validity, and construction. The parties submit to the jurisdiction and venue of the 
Circuit Court for Washtenaw County, State of Michigan, or, if original jurisdiction can be established, the United 
States District Court for the Eastern District of Michigan, Southern Division, with respect to any action arising, 
directly or indirectly, out of this Agreement or the performance or breach of this Agreement. The parties stipulate 
that the venues referenced in this Agreement are convenient and waive any claim of  non-convenience. 
 

 

XIII. OWNERSHIP OF DOCUMENTS 
 

Upon completion or termination of this Agreement, all documents (i.e., deliverables) prepared by or obtained by 
the Firm as provided under the terms of this Agreement shall be delivered to and become the property of the 
DDA. Original basic survey notes, sketches, charts, drawings, partially completed drawings, computations, 
quantities, and other data shall remain in the possession of the Firm as instruments of service unless specifically 
incorporated in a deliverable, but shall be made available, upon request, to the DDA without restriction or 
limitation on their use. The DDA acknowledges that the documents are prepared only for the Project. Prior to 
completion of the contracted Services the DDA shall have a recognized proprietary interest in the work product 
of the Firm. 

 
Unless otherwise stated in this Agreement, any intellectual property owned by Firm prior to the effective date 
of this Agreement (i.e., preexisting information) shall remain the exclusive property of Firm even if such 
Preexisting Information is embedded or otherwise incorporated in materials or products first produced as a result 
of this Agreement or used to develop Deliverables. The DDA’s right under this provision shall not apply to any 
Preexisting Information or any component thereof regardless of form or media. 

 
 

XIV. CONFLICT OF INTEREST 
 

Firm certifies it has no financial interest in the Services to be provided under this Agreement other than the 
compensation specified herein. Firm further certifies that it presently has no personal or financial interest, and 
shall not acquire any such interest, direct or indirect, which would conflict in any manner with its performance 
of the Services under this Agreement. 

 
 

XV. SEVERABILITY OF PROVISIONS 
 

Whenever possible, each provision of this Agreement will be interpreted in a manner as to be effective and valid 
under applicable law. However, if any provision of this Agreement or the application of any provision to any 
party or circumstance will be prohibited by or invalid under applicable law, that provision will be ineffective to 
the extent of the prohibition or invalidity without invalidating the remainder of the provisions of this Agreement 
or the application of the provision to other parties and circumstances. 

 
 

XVI. EXTENT OF AGREEMENT 

SAMPLE
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This Agreement, together with any affixed exhibits, schedules, or other documentation, constitutes the entire 
understanding between the DDA and the Firm with respect to the subject matter of the Agreement and it 
supersedes, unless otherwise incorporated by reference herein, all prior representations, negotiations, agreements, 
or understandings whether written or oral. Neither party has relied on any prior representations, of any kind or 
nature, in entering into this Agreement. This Agreement may be altered, amended, or modified only by written 
amendment signed by the Firm and the DDA.

SAMPLE
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FOR FIRM  
 
 

By 
     
 
  
Authorized Representative   

 
 

 
FOR ANN ARBOR DDA 

 
 

By 
     
 
  

    Executive Director  
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

SAMPLE
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